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SW GL332 Combination Edits Review Tools

About Combination Edits

Combination Editing is a feature in Cardinal that helps to maintain data integrity across all modules. Defined
combinations of ChartField values are established and used to check journal entry lines in General Ledger and
the other Cardinal modules.

The three components of the Combination Edits are:

1. Combination Definition: defines the ChartFields that are required or optional in the combination edit. For
example, a Combination Definition may require an Account and a FIPS code be defined on each journal line.

2. Combination Rule: defines the valid values of the ChartFields that are named in the Combination Definition.
In other words, the Combination Rule defines the specific values of each ChartField that will or will not pass the
editing process for a Combination Definition.

3. Combination Group: links the Combination Rules that are to be applied as a group during the edit process.
All rules within a group must have the same Combination Definition. ChartField combination editing compares the
values entered in Cardinal to the Combination Definitions and Combination Rules that are defined.

Typically, the Combination Edits are set up under the Set ID of STATE. However, some combination edits are set
up specifically for Virginia Department of Transportation (VDOT). These are all established under the SetID of
50100.

There are two tools that can be used to review the Combination Rules and help identify the cause of a
Combination Edit Error.

These tools are the Review Combination Data inquiry page and the ChartField Combination Editing Rule
Report.
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Receiving a Combination Edit Error

When users receive a Combination Edit Error on a transaction, the error is identified by Combination Group.

Users can use the Combination Group to identify the associated Combination Rule.

4 CARDINAL e

‘ Al ~ | Search I » | Advanced Search [g] Last Search Results

Favorites v l Main Menu v > GeneralLedger~ > Joumalsv > JoumnalEnftry v > Create/Update Jounal Entries

Header || Lines || Totals |[ Erors || Approval

Unit 15100 Journal ID 0000346973 Date 12/29/2016

| Header Errors Personalize | Find | @| @ First (4 10f1 () Last

Unit Field Name Field Long Name Set Msg Message Text

JRNL_HDR_STATUS Journal Header Status 5860 53 Journal line errors exist for this header.

w Line Errors Personalize | Find | @l @ First 0 10f1 ) Last
Line # Field Name Field Long Name Set Msg Message Text

2 ACCOUNT Account 9600 31 Combo error for fields Account/Fund/Department in group DEPTREQ.

|[F)save ||[@ Returnto Search ||[=]Notify ||#3 Refresh [Ex Add |[F Update/Display

Header | Lines | Totals | Errors | Approval

In this example, Line number 2 of this journal has a Combination Edit Error relating to the Account in
group DEPTREQ. This message gives us the specific Combination Group but not the Combination

Rule.
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Identifying the Combination Rule

1 Navigate to the Combination Group page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Group

2 Enter the SetID value of STATE.

3 Enter the Combination Group in the Process Group field and select Search.

Home
g CARDINAL T
= | AN~ | Search | # | Advanced Search ] Last Seasch Results
Faveries » | Main Menu - 2 SetUp Financials/Supply Chain ~ > Common Definftions ~ > Design ChartFields ~ » Combinabion Ediing ~ > Combiratian Group
Combination Group
Entier arry infomabion you have and chck Search. Leave Belds biank for a kst of all values.
[ Find an Existing Value || Adda New Vaue |
 Search Criteria
Seal|= v] [sTATE e
Process Group|begirs with ~§ DEFTREQ |
Limét the number af results o (up bo 300) [300
Search ][ Clear | Basic Search B’ save Seareh Criteria
Firsd an Existing Value | Ad 3 New Value
4 The ChartField Combination Editing Group page displays.
- Home
CnRDINAL Al = | Baaceh &0 agvanced Search [ Last Search Resuls
Favones = Main Menu = > Sel Uy Firancials/Supoly Chain~ > Common Definiions = > Design CharFiekis = » Combinabon EdBng ~ >  Combination Goup

SellD STATE

ChartField Combination Editing Group

Long Description |Azcount, Fund, and Department ane fequited on all Iransactans r_

“Combination Definiticn ACCTFNDDPT

Process Group DEFTREQ

*Dascripticn ]‘\.c:ne.'t'."r'u':.‘.-'&ﬂ:nrlrrwﬂ B

*Comibe Editing Option | Combe Data Table s L user Defined
“Anchor Values Not In Rules | Mark Vald el
*Combination Group Defines | Vakd Combanations W I
Combination Rule Personalize | Find | View A1 | £ B First ‘4" 1of1 "% Last
“Cewnlination Rule Deeaeriphion
ACCTFHDOPT 3, AvcountFundDepariment HE
ol Save | |55 Retum to Search | [ Notity | |23 Refresh S+ Acd

Page 3 of 13

Rev 01/24/2017



?:-ACARD'NA” General Ledger Job Aid

SW GL332 Combination Edits Review Tools

The Combination Group Defines box is used to select whether the editing group identifies Valid
Combinations or Invalid Combinations of ChartFields.

All of the associated Combination Rules are listed under the Combination Rule record. If there is more than one
rule associated, a user may be able to narrow down the choices based upon the text that is found within the error
message. In this example, the error relates to the Account / Fund / Department (i.e. Combination Rule —
ACCTFNDDPT).

Knowing the Combination Rule will assist in narrowing the data that is pulled when running the Review
Combination Data Inquiry, and will enable users to use the ChartField Combination Editing Rule Report.

Review Combination Data Inquiry

This inquiry retrieves data relating to valid ChartField combinations that have been entered and built in the system
during Cardinal’s overnight batch processing. If a new combination is created, it will not appear in this inquiry
screen until after the build process is run overnight in Cardinal.

1 Navigate to the Review Combination Data page using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions >
Design ChartFields > Combination Editing > Review Combination Data

(@ CARDINAL . : e

* | Advanced Seanth  [of Last Seanch Results

Favoniles = Main Menu = » S8 Up FinancialsSupply Chain = »  Common Definftions = > Design ChanFields = » Combination Edling = >  Review Comibinaton Dala

Review Combination Data

“SeD - = djain it fod Proanpitiog
STATE |0 o O & o

ChartField Valuss Personaloy | 12 First ‘A 10f1% Last
Azoount Fumnad Program Do pasrtrmat it Cowt Center Task FIFS Asset Agency Use 1 Agency lae I Project
o a a, o a, a a Q, o a a
£ >
= MRy

2 Enter or select (via look up) a Group name.

3 Enter or select (via look up) a Rule or leave the field blank. When a Rule is not specified and is left blank,
every Rule under that Group is retrieved.

4  Enter or select (via look up) the Business Unit for Prompting (i.e., the Business Unit associated with the
Group).
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5 Inthe ChartField Values section, enter or select (via look up) any ChartFields that will narrow the resulting
data. This section does not need to be filled out if the desired output is to retrieve all combinations
associated with a combination group / rule. The wildcard (a percent sign, %) can be used in concert with a
series of numbers in any field to limit the number of ChartField values that are returned.

6 Click the Search button.

Favornites = Main Menu = » Saf Up FinancialsSupply Chain = > Common Definitions = »  Design Chantfisids = »  Combination Edéing = »  Riview Combinaton Cata
Review Combination Data
"Setild “Group Aule Business Unit for Prompting
STATE |0, DEPTRED ey ] ACCTFNDOPT |0, 15100 |,
ChanField Valhwes Personalize | 2 Fst ‘A 1of1'% Last
Account Fund Program Depastment Cont Conder Task nes Axpat Apgency Use 4 Agency Uhe 2 Project
Q Q 53 aQ Q, 53 ¢4 Q =4 0, Q
€ >
Il.;c"l'::l'.'ll'l:-"l roups and Hules I Firsd | Wharw Al First "% 19f1 "2 Last
Group Rulg Dedindtion From Date To Date Group Defings
CERTRED ACETERCORT ACCTERDORT B0 112055 Vil
Max Rows Displayed
Murmber of Rows Retrieved 3145 ] (= 10[E [=
| Combination Data | Persanalze | Find | view A | (20 [B First ‘4 1100010 & Last
Account Fund || Program Department Cont Corer Task P Asset Agency a1 Agency Use 2 Project Adfikate
101001 % %
101002 % %
101003 %
101005 L L
101007 %
01008 % %
101010 % %
101050 % %
101070 % %
101020 % b
£ b-J

7 The results are displayed in the Combination Groups and Rules section, and the Combination Data
section.

8 The % sign in the Combination Data section means that a valid, non-blank value must be present for the
Fund and Department ChartFields.
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Extract Data from the Review Combination Data option into Excel

E‘CMl All ~ | search % | Advanced Search [g] Last Search Results o
Favorites ~ Main Menu ~ » Set Up Financials/Supply Chain » > Common Definitions ~ > Design ChariFields ~ > Combination Editing~ > Review Combination Data
Review Combination Data
*SetlD *Group Rule Business Unit for Prompting
STATE |Q DEFTREQ Q@ ACCTFNDDPT |Q 15100 |Q Search

ChartField Values Personalize | &2 First ‘& 10f1 & Last
Account Fund Program Department Cost Center Task FIPS Asset Agency Use 1 Agency Use 2  Project
Q Q Q Q Q Q Q a Q Q Q

< >
Combination Groups and Rules Find | View All First ‘& 1of1 ‘& Last
Group Rule Definition From Date To Date Group Defines

DEFTREQ ACCTFNDDPT ACCTFNDDPT 01/01/1901 01/01/2099 Valid

Max Rows Displayed
Number of Rows Retrieved 3145 31453 =

Combination Data Personalize | Find | View All | 22| & First ‘4 1-100f 10 “»' Last

Account Fund Program Department Cost Center Task FIPS Aszszet Agency Use 1 Agency Use 2 Project Affiliate

101001 % %

101002 % %

101003 % %

101005 % %

101007 % %

101008 Y% %

101010 % %

101060 % %

101070 % %

101080 % %

< >

9 Review the Number of Rows Retrieved.

a. Ifthe Number of Rows Retrieved is greater than the Max Rows Displayed, insert the cursor into
the Max Rows Displayed number area and update the number to equal the Number of Rows
Retrieved. Click on Last to update the row count.

b. If the Number of Rows Retrieved is equal to or less than the Max Rows Displayed, proceed to the
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TFRATE
CARDINAL —
H—I Al = | gearch # | Agvanced Search  [5] Last Search Results
Favadiles = Main Mens - 3 58l Up FinantialsBupply Chain = > Common Definitions = > Design CharFields = » Combinabon Edting = > Review Combinason Dala
Review Comhination Data
LD “Group Rube Business Unil for Prompling
STATE O CEFTRED o9 ACCTFNDDPT |0 15100 |, Sgarch
ChartField Values Personalze | £ First '/ 100 1'% Last
Accomnt Fund Program Deparkment Cont Center Task Fies Annat Agency Use 1 Agency Use 2 Project
a a a, a, a a, a Q Q a Q
£ >
Combinabon Gioups and Rules Find | Ve AN First A 1of1 b Last
Group Rula Daliniteon From Dt T Dt Group Defines
DEPTREQ ACCTRNDOPT ACCTFNDOPT 01801 D209 wald
ax Rows Displayed
I Humber of Rows Retrieved 3145 I SESI E Bl
Combination Data Personalze | Find I‘-’m‘AEIE-f'-‘I First ‘4 1100l 10 "
Aseount Fuid Paogram Departmesn Coal Center Task FIPRS Asiel Ageney Use 1 Agency Use I Project Atfikane
104001 % %
10002 % %
10003 % %
1010085 %
104007 3
10A00E % ;]
1010 % %
100080 % %
1T L W
10 0E0 % ;]
£ >
10 Click the Download icon.
11 The following message displays:
-
Windows Internet Explorner
What do you want to do with ps.xls?
Size: 2.31 KB
Type: Microsoft Office Excel 2003
Frorm: fintrmdwvweb. covtestvirginia.gowv
= Open
The file won't be saved automatically.
2 Sawe
= Sawe as
Cancel
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12 Select Open.

13 Depending on the Excel version, one of the following messages may display:

e ||
|

The file you are trying to open, 'ps.xds', is in a different format

4 than spedfied by the file extension. Verify that the file is not

~  corrupted and is from a trusted source before opening the file. Do
you want to open the file now?

Microsoft Office Excel | ]

The file you are trying 1o open, 'ps.xds’, is in a different format than specfied by the fle extension, Verify that the file is not cormupted and s from a
I . trusted source before opening the fie. Do you want to open the file now?

Le J[ ™ ] w |

14 Select the Yes button.

15 The Excel Spreadsheet opens.
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I Eiﬂ I‘-.! H | =
—/l Home Insert Page Layout Formulas
3 d‘*‘c”t Calibri
Faste ~a coey B J U~
< F Format Painter =
Clipboard (F] Font I
Al - I | Account
A B C D E F
1 Aoccrunt.Fund Program | Department | Cost Center | Task
2 101090 (% %
3 101420 (% %
4 101430 (% %
5 |101470 |% %
6 103001 (% %
7 |103002 (% %
3 103003 (% %
9 103004 (% %
10 103150 |% %
11 103480 (% %
12 103490 (% %
13 103510 (% %
14 103520 |% %
15 103540 |% %
16 103570 (% %
17 103600 (% %
18 103601 |% %
19 (103602 (% %
20 103603 (% %
21 103604 (% %
22 (103605 (% %
23 1036806 |% %
24 103607 (% %
25 (103808 |% %

16 By comparing the ChartFields used in the transaction to those on the Spreadsheet, the transaction error can
be identified.
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ChartField Combination Editing Rule Report

Unlike the Review Combination Inquiry page, this report includes all data relating to valid ChartField combinations
that have been entered in Cardinal, whether they have been built during the nightly batch process or not. If a new

combination is created, it will appear in this report even if the build process has not been run in Cardinal.

1 Navigate to the Combination Rule Report using the following path:

Main Menu > Set Up Financials/Supply Chain > Common Definitions > Design ChartFields >
Combination Editing > Combination Rule Report

Hame
g CARDINAL m, . .
Taa | Search * | Advanced Search (4 Last Seaaech Results
Favories = Mtaim Menu = > Bed Up Firancials/Bupply Chain = > Common Defintions = »  Design CharfFields = > Combination Edeng = » Combination Rusle Repot
Combination Rule Report
Eind &0 Existing Valod HAdd a Mew Value
Add
Find an Existing Value | Add a New Valus
2 Either create a new or open an existing Run Control ID. Select Add or Search.
= Hame
£ CARDINAL Al = | Seanch # | Asvanced Searth  [o] Last Search Resufts
Favories = Main Ma = ¥ Sal Up FinancialiSupply Chain = & Common Defniions = >  Design ChamFields = > Combingbon Bdong = » Combination Rule Repoit

ChartField Combination Editing Rule Report

n R
Conired ID COMBRUL Repor Manager Process Moniol !
Lauuudr.ll!'Er-; eh vl
Repon Request Parameters
Se1lD STATE Q
Combination Rul [
i Save || [<] Moty + AZd || ] UpdateDisplay

3 The ChartField Combination Editing Rule Report page displays.
4  Enter or select (via look up) a SetID for prompting valid Combination Rules.

5 Enter or select (via look up) a Combination Rule.
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Enter or select (via look up) an As of Date to extract valid combinations as of a specific date. This field
defaults to the current date.

7 Click the Save button.
8 Click the Run button.

Process Scheduler Request

UserID FINUSERDS Run Control ID COMBRLUIL

Server Name ~] Run Date 2292016 x |[i)
Recurrence [+] Run Tirme [6:44:14PM Reset to Current Date/Time
Time Zone Q,
Process List
Select Descnipbion Proscess Nams Process Type Ty " Format Distribiution
hl  Combination Rule Report GLS4002

SOR Report Web e | Distribution

9 The Process Scheduler Request page displays.

10 Check to ensure that the process is formatted as a PDF file and then select the OK button.

= Homa Wkl
Favormies = Main Mg = » SelUpFinancialeCuppdy Chain - >  Common DefinBions = > Design ChartFiglds » > Combinabion Edding » »  Combination Ruig Report
M
ChartField Combination Editing Rule Report
Run Controd I COMESRLUL Report Manager Process Monior
Language [Engisn | I Process Instance 3932450 I

Heport Reguest Parameers
SeliD STATE O
Combination Rule ACCTFROOPT O

As of Date 12202016 (5

ol Save | [ Moty

Lk Add o4 UpdateDisplay

The ChartField Combination Editing Rule Report page displays.

11 A Process Instance number displays below the Run button.

12 Select the Process Monitor link located right above the Process Instance number.
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Mo Woekist A33 ¥ Favortes

@ CARDINAL o e

Favotes « A Mty - >y St fruntowSueey Cany » CommonDefedcns » > Desgn CnarFmicsy 5 Combiratcn Edeng > 5 Comtingtion Rum Rigon > Protess Moo
New Window | Hep | Person
Process List

View Process Request For

UserIDFINUSERDS X @ Type | V=t V] LI T

Server| Y Name Q Instance 10
Run Status| V] Oisiteson Status [ V] ¥ save On Refrest
Procoss List Personaice | Find | Vew As | &) IR Frst 4 1oft 0 Lt

PVocees: 'y Run Dste Tieme Ren Staten [~z

Sefect slance  Soq. Process Type . < Detaits
0 GLS3002 FINUSERDS 12002016 & S414PMEST I Suicess Postea II Detats I

Go bk to Combiraton Riuse Regort

[l Save | (57 Noety

13 The Process List page displays.
14 Click Refresh until the Run Status is Success and the Distribution Status is Posted.

15 Select the Details link.

Process Detail
Help
Process
Instance 3832550 Type SQR Report
Name GL34002 Description Combination Rule Report
Run Status Success Distribution Status Posted
Run Update Process
Run Control ID COMBRUL Hold Request
Location Server Queue Request
Server PSUNX2 . Cancel Request
R f.Delete Request
ecurrence Re-send Content Restart Request
Date/Time Actions
Request Created On 12202016 6:.46:04PM EST Parameters Transfer
Run Anytime After 12292016 6:44:14PM EST dessage Log
Began Process At 12292016 6:46:29PM EST Batch Timings
Ended Process At 12292016 6:46:33PMEST | ViewLogTrace |
OK Cancel

Page 12 of 13 Rev 01/24/2017



?—ACARD'NAH General Ledger Job Aid

SW GL332 Combination Edits Review Tools

16 Select the View Log/Trace link.

View Log/Trace

Help
Report
ReportID 23167830 Process Instance 3932550 Message Log]
Name GLS4002 Process Type SQR Report

Run Status Success

Combination Rule Report
Distribution Details

Distribution Node  fn92trn Expiration Date 01/28/2017

File List

Name File Size (bytes) Datetime Created
SQR_GLS4002_3932550.lcg 2,050 12/29/2016 6:46:33.748095PM EST
lois4002_3932550.P0F | 3,140 12/20/2016 6:46:33.748095PM EST
gls4002_3932550.out 58 12/29/2016 6:46:33.748095PM EST
Distribute To
Distribution ID Type *Distribution ID
User FINUSEROS

Return

17 The View Log/Trace page displays.
18 Select the link to the PDF file.

PecpleSafer Pinancials
Repare ID: GCLS40O2 CHARTFIELD OOMBINATICN RULES
Zat 1ID: STATE--Stakewids SantlD
B OF Dakes B3/25072016

Cosbination Pale:  ACCTFHDDRT

Descriprios: hessunt/Pusd/Departsast Effgctive Date Feos: 0170171901 Ta: 01/01/200% Cosees CF Definitigs: ACCTFHDOPT

Bt ra Yal crPiald Valus

DEPTIO

FUND_CODE
Charifield How Scecified Sotin Ires Nama Ires Lewel Zalacted Valuae
ACCOUNT Salected Tree Nodes STATE AOCCUNT_OVERALL

ACCOUNTS_CAFR
CEPTID Eelected Derail Valuss

FUND CODE Solected Detail Valuas

19 The % sign in the Selected Value column means that a valid, non-blank value must be present for the Fund
and Department ChartFields.
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